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CONT CERTIAL 


DD/S 71-2349 


21 JUN 1971 


MEMORANDUM FOR: Mr. Helms 


The following are "housekeeping" type notes 
in connection with your State of the Agency address on 14 June. 


a. Colonel White will accompany you to and 
from the auditorium. Neither he nor anyone else 
will be on stage. 


b. To facilitate filming we have installed 
additional lighting on the walls on both sides of the 
auditorium. These will not bother you as you talk 
but might "surprise" you as you first become 
conscious of their existence in turning your head to 
the right or to the left. The attached Polaroid prints 
show the positioning of the lights on the left side as 
you look from the stage and the increased lighting 
they give to the center section. 


c. To eliminate the requirement for you to 
repeat questions we have set up a "shotgun" microphone 
to your left on the floor in front of the Stage. As you 
recognize each questioner the microphone will be 
turned in his/her direction by the staffer who will 
operate it. We have asked those with questions to 
raise their hands and when recognized by you to stand 
to pose the question. 


d. There is no need for you to use any neck~ 
type microphone. 
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Deputy Director 
for Support 


“parts 7 Ea 


eee . 
RANI PRA g ae ie Seat 
iS ociy HAL tint tie pe ee, j 
UGuvu UesiolY Yt Pegler ae. | 


-ClA_BDP84-00780R004000060008-6 


Approve 


77 8 
e & 
“4 
_ 4 
ri? 


